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Medical Equipment Inventory — Template
Every device, one line: what, where, who owns it, when it was serviced, when it is due, whether it works. The list every maintenance plan and every donor request starts from

Facility - inventory owner - date of last full stock-check - total devices .
working - faulty - out of service

Device Make - model - serial Location - owner (dept) Acquired (date - source: Risk class (high / Status PM interval Last PM Next PM Calibration due Manual J - users

bought / donated) medium / low) trained [J

Risk class drives the maintenance interval. High (life-support and critical: ventilators, defibrillators, anaesthesia machines, infusion pumps, incubators, dialysis): PM every 6 months,
calibration yearly. Medium (monitors, ECG, suction, imaging, sterilisers): PM yearly. Low (scales, BP cuffs, examination lights): PM every 2 years, user checks daily. Donated equipment enters
the inventory only with a manual, spare parts availability and training; otherwise it is refused — a device that cannot be maintained is a hazard, not a gift.
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Adapted from WHO, Introduction to medical equipment inventory management (2011) and Medical equipment maintenance programme overview (2011).

I ASF standards: Standard 3 — equipment management (means of verification: inventory current; stock-check yearly)
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