ENV-FRM-007: Staff and Patient Sustainability Notice (template)
	Organisation name
Site or unit
	Form
Staff and Patient Sustainability Notice (template)
	

	Document ID
	ENV-FRM-007
	Version
	1.0

	Status
	Blank form, to adapt
	Issue date
	 

	Review date
	 
	Replaces
	 

	Owner
	 
	Approved by
	 

	Signature
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Supports: 2C.2
Purpose
Template for the plain-language notice of the facility sustainability goals for staff and patients.
How to complete
· Fill in the goals in plain words, the date of the statement and a contact for ideas.
· Post the notice in each entrance and waiting area.
· Replace the notice when the goals change.
Checks
	Check
	Entry

	Goals written in plain words, each with a target and a date
	Yes [EC]

	How to share ideas stated
	Yes [EC]

	Date of the statement shown
	Yes [EC]

	Notice posted in each entrance and waiting area
	Yes [EC]

	Language versions match those used at the facility
	Yes [EC]

	
	

	
	

	
	


Evidence
	Reference
	Note

	E-009
	ASF Expert Committee consensus. Template wording to be agreed.

	
	

	
	

	
	


Change history
	Version
	Date
	What changed
	Approval

	1.0
	the date of approval
	First version
	Approved by the ASF Expert Committee

	1.1
	the date of approval
	Internal quality review: corrected cross-references, status wording and document control
	Approved by the ASF Expert Committee
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