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Next review
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supported
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Status of this document

Recommended best-practice model. A hospital may adopt, adapt or replace it with
an equivalent that meets the same criteria.

Use this form when

One line per absence or leaving, recorded by month, team and reason category.

1. How to complete

« Enter each absence on the day it is notified, and each leaver on the day they leave.
» Use the reason categories only.

e Review monthly.

2. Record
Month Team Staff ID Type Reason Days lost Notes
(absence or category
leaver)
Completed by (name and role): Date/time: Signature:
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3. Evidence

ID

Source and status

E-009

ASF Expert Committee consensus.

EC = ASF Expert Committee consensus.

4. Change history

Version Date What changed Approver and
signature
1.0 {{document.effec | First version Pending Expert
tive_date}} Committee approval
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